
CALL FOR APPLICATIONS 

EXPERT ROSTER OF CONSULTANTS FOR THE ‘JUSTED’ PROJECT 

 
BACKGROUND 

The Government of Nepal and a number of development partners have, for many years, supported 
the rural and renewable energy sector in Nepal. Alternative Energy Promotion Center (AEPC), after 
its establishment, has been promoting renewable energy systems through different programmes and 
projects to meet the energy needs of the population as well as improving the living standard, 
increasing employment and productivity, and reducing dependency on traditional energy for 
sustainable development. Apart from the government support, AEPC has been able to attract 
support from bilateral and multilateral development partners to implement programmes and 
projects. Currently, AEPC is, among others, implementing Renewable Energy for Rural Livelihood 
(RERL) project with financial assistance of ADB and UNDP. RERL is providing technical assistance to 
AEPC to upscale renewable energy technologies that will support productive use of energy.  

More recently, UNDP has mobilized resources from the Government of Japan under the Japan 
Supplementary Budget for implementation of Japan-UNDP Support for Transition Effort to 
Decarbonization (JUSTED) project with the objective of leveraging Nationally Determined 
Contributions (NDCs) to achieve net-zero emissions and climate-resilient development in response 
to climate emergency. The activities are aligned to Nepal’s commitments towards achievement of 
SDGs (Goal7) and will support Nepal to kick off the implementation of its commitments made under 
NDC and take a trajectory of green recovery of the economy contributing to achieve SDGs by 2030. 
This support is being implemented through the RERL project with AEPC as the implementing partner.  

RATIONALE 

Nepal is highly vulnerable to impacts of climate change. The off-grid rural population has increased 
risks to climate vulnerabilities due to low adaptive capacity because of lack of basic services. Hence, 
it is imperative to transform existing Micro Hydro Projects (MHPs) into sustainable social enterprises 
by making them technically sound, climate resilient and institutionally robust thereby enhancing 
livelihood options and resilience of the communities. Quality and reliable electricity supply can have 
transformational benefits to the beneficiaries and reduce use of fossil fuels with the engagement of 
sub-national governments, entrepreneurs, financial institutions, and local communities.  

Renewable Energy for Rural Livelihood (RERL) invites qualified national experts to express their 
interests in possible consultant roles under the Expert Roster who can deliver professional services 
based at different locations within the ‘JUSTED’ project in the following positions: 

1. Project Coordinator (Bajura) 
2. Procurement Expert (Kathmandu) 
3. Electrical Engineer (Jumla) 
4. Civil Engineer (Bajura) 
5. Civil Overseers (Bajura and Jumla) 
6. Community Support Officer (Bajura) 
7. Environment and Climate Change Officer (Kathmandu) 
8. Productive Energy Use Associate (Kathmandu) 

 



The access to electricity to majority of the population especially in Karnali and Sudur Paschim 
Provinces is limited due to very narrow network of grid electricity given the remoteness and difficult 
mountainous terrain. Even the off-grid MHPs installed in the past decade are not optimally utilized; 
thus, restricting the potential to bring transformational changes in lives and livelihood of people. 
With the current pandemic taking its toll on lives and livelihood of majority of the population, it is 
imperative to strengthen quality and reliability of electricity supply as well as create livelihood 
opportunities for them to afford a decent living.  

RERL will support to create livelihood opportunities for poor and marginalized community through 
provision of reliable electricity supply and enterprise development with focus on increasing plant load 
factor and improving quality of electricity and revenue generation. As most rural population rely on 
agriculture, lift irrigation and agro processing together with watershed management are thought to 
be important for building community resilience to climate change. Promotion of productive use of 
energy and establishment of natural resource-based enterprises will help create green jobs, which 
will contribute to increase the plant factor from a lowly 15% to 50% and minimize climate 
vulnerability of the population through increased resilience.  

Post installation support services are crucial for sustainable operation and management of MHPs and 
other community development infrastructure. The social mobilization process contributes to 
maintaining accountability, transparency, consistently minimizes community conflicts and supports 
gender equality and social inclusion (GESI) by encouraging their active participation in planning, 
implementation, and benefit sharing. The lack of awareness and ownership among the beneficiaries 
adversely affects sustainability of individual projects which finally leads to loss in investment made 
by the government, development partners and the communities. In short, sustainability of MHPs 
depends on regular maintenance, timely rehabilitation/ upgradation of MHPs and continuous support 
after installation and accountable governance and incentive-based management.  

RERL is seeking different expert services to complete all the activities under JSB support within 
March 2023 and plans to prepare a roster. In this context, the positions required, their duties and 
responsibilities and experiences, qualification and general competencies are given below. Women 
and members of marginalized groups are encouraged to apply. Qualified candidates will be hired as 
and when required. 

Qualified individuals are requested to submit an updated curriculum vitae along with a cover 
letter mentioning the position you are applying for in the subject line to the following email 

address by the application deadline of 18 August 2022. 
Email: rerl@aepc.gov.np 

GENERAL COMPETENCIES 

Corporate Competencies: 

• Demonstrates integrity by modelling the UN’s values and ethical standards  
• Serves and promotes the vision, mission, and strategic goals of UNDP 
• Displays cultural, gender, religion, race, nationality and age sensitivity and adaptability 
• Good inter-personal skills  
• Clear and upfront communication skills 
• Treats all people fairly without favoritism 
• Organized and good with following-up on pending issues; meets deadlines 



• Promotes learning and knowledge management/sharing 
• Focused on delivering results by taking calculated-risks and problem-solving approach 

Functional Competencies:  

• Ability to organize and complete assignments within deadlines 
• Ability to convey issues and proactively seek solutions to the problem  
• Dynamic and results oriented 
• Strong verbal and written skills; ability to draft short memos and conduct presentations 
• Consistently approaches work with energy and a positive, constructive attitude 
• Remains calm, in control and good humored even under pressure 
• Demonstrates openness to change and ability to manage complexities 
• Willing to work long hours, if required 
• Responds positively to critical feedback and differing points of view 

1. PROJECT COORDINATOR (BAJURA) 

Duty Station: Budhiganga Municipality, Bajura 

The primary responsibility of the Project Coordinator will be to lead and facilitate in planning and 
implementation of project activities in the district. S/he will oversee project activities to ensure that 
project objectives and targets are achieved in a timely manner. The incumbent will provide oversight 
to other site-based project personnel. S/he will also assist RERL in coordinating with relevant 
stakeholders, both internally and externally, for ensuring effective implementation of activities in a 
harmonized way and effective information sharing and briefing on emerging issues. In addition, the 
incumbent will work in close coordination with AEPC and UNDP and other stakeholders for possible 
complementarities and synergies with guidance from the Kathmandu Office. The key roles and 
responsibilities of the incumbents will be, but not limited to, as follows: 

Relating to project management 

• Head the project office and take overall responsibility for management of district-level 
activities 

• Undertake supervisory roles/provide guidance to field staff 
• Take lead in ensuring effective implementation of project activities in the district  
• Assist National Programme Director (NPD) and National Programme Manager (NPM) in 

GESI responsive planning and budgeting of quarterly and monthly activities 
• Ensure compliance of respective policies, rules, regulations, and practices with regards to 

procurement of goods and services (e.g., contract management) at the local level  
• Coordinate and facilitate in promoting climate change and renewable energy solutions 
• Support AEPC, RERL and stakeholders in ensuring timely result-based monitoring of field 

activities as well as undertake regular field visits to track progress of field-level 
implementation  

• Since, community level projects are prone to conflict, conflict management is one of the 
main responsibilities  

Relating to reporting 

• Prepare periodic district level programmatic and financial reports in the district on monthly 
and quarterly basis and as required by the government and UNDP  

• Prepare progress reports, case studies, success stories, lesson learned, etc. 



• Manage database related to climate change and renewable energy development activities 

Relating to MHPs upgradation/rehabilitation, promotion of productive energy uses, lift irrigation 
and e-cooking  

• Survey, design, cost estimate of MHPs upgradation activities 
• Prepare implementation plan of each MHPs 
• Ensure timely construction of civil works and electro-mechanical installation under 

rehabilitation/upgradation remaining within given cost and quality  
• Prepare and submit all necessary documents for timely payment to sub-contractor, vendor, 

supplier, and service provider 
• Release payments following all rules and regulation 
• Submit monthly statement of expenses incurred  
• Explore opportunities of other program activities such as promotion of productive energy 

uses including lift irrigation and e-cooking 
• Facilitate to identify potential enterprises  
• Facilitate to install and operate enterprises/end uses  
• Identify potential sites for micro hydro operated lift irrigation and drinking water systems 
• Facilitate to survey, design, cost estimate and install micro hydro operated lift irrigation and 

drinking water systems 
• Facilitate to Identify potential MHPs and households for promotion of e-cooking  
• Facilitate to implement e-cooking activities  

Relating to capacity development  

• Conduct periodic capacity needs assessment of the stakeholders specifically the MHP 
cooperatives and upgradation committees and beneficiaries on technical and managerial 
aspects aimed at ensuring sustainability of RE operation and management 

• Play catalytic role to strengthen capacity of local governments, developers, and other local 
stakeholders 

• Coordinate and network with local stakeholders working in climate change and renewable 
energy  

• Provide support to service providers (NGOs, private sector and community people) to 
undertake climate change and renewable energy development activities catering to poverty 
reduction, environment management and building strong social capital at the local levels 

Relating to networking and maintaining relationships 

• Keep close working relationship with officials of AEPC and UNDP and provide written and 
oral information when required 

• Keep close working relations with financial institutions and officials of Municipality and look 
for ways on how to involve them in the project 

• Assist and perform other duties as assigned by NPM when needed  

REQUIRED QUALIFICATION AND EXPERIENCES 

• Bachelor’s Degree in civil engineering with Master’s in management, social sciences, 
development studies, etc.   

• At least 15 years’ working experience in community infrastructure projects with 4 years’ 
experience in Sudur Paschim Province  



• Working experience with local governments, community-based organizations, private 
sector, INGOs and bilateral projects will be an asset   

• Ability to work independently  
• Computer skills: Auto Cad, MS word/ excel and power point 
• Excellent command of Nepali and English languages  
• Valid driving license (motorcycle)  

2. PROCUREMENT EXPERT (Intermittent) 

Duty Station: Kathmandu 

The Procurement Expert will ensure that procurement of national individual consultants, consulting 
services and goods as per the procurement plans strictly follow prevalent procurement rules and 
regulation. The Expert will carry out the tasks including, but not limited to: 

• Ensure that all staff involved in procurement within the project are fully conversant with the 
procurement procedures, and the GoN and UNDP procurement regulations to be adhered 
to  

• Work closely with the administration and finance staff and carry out ad-hoc training 
• Support the project staff to finalize EOI and RFP documentation and assist in orientation of 

all staff in the procurement stages and processes required to deliver the outcomes-based 
short-term contracts effectively 

• Assist the project in pre-bidding meetings and evaluation of technical and financial 
proposals 

• Support the project to prepare documents related to the procurement  
• Assist the project to periodically prepare and update project procurement plans 
• Engage with staff in technical meetings related to procurement activities 
• Contribute to the Progress Reports  

REQUIRED QUALIFICATIONN AND EXPERIENCES 

• Master’s degree in public administration, management, or similar field  
• At least 10 years’ working experience in procurement of goods and services following 

guidelines of Government of Nepal and multilateral development agencies  
• Excellent knowledge on Public Procurement Act 2007 and Public Procurement Regulation 

2007 and amendments 
• Ability to work independently  
• Computer skills: MS word/ excel and power point 
• Excellent command of Nepali and English languages  

3. ELECTRICAL ENGINEER (JUMLA) 

Duty Station: Chandannath Municipality, Jumla 

The main responsibility of the incumbent is to support communities and NEA to pool surplus power 
from MHPs to supply to Chandannath Municipality and vicinities and should have sound knowledge 
on the followings: 

• Electrical system of micro/mini hydro including excitation system, governing system, 
protection system, electrical auxiliary, switchgear, etc. 

• Micro/mini hydro synchronization system in the distribution line of the national grid 



• Survey, design and cost estimate of distribution lines – 33kV, 11kV, 400V 
• Distribution line devices like Disconnecting Switch, Isolator, Auto Re-closer, Sectionalizer, 

Load Break Switch, Fault Passage Indicator, etc. 
• Electrical protection devices like Vacuum Circuit Breaker (VCB), Air Circuit Breaker (ACB), 

Molded Case Circuit Breaker (MCCB), Miniature Circuit Breakers (MCB), Surge Protection 
Device (SPD), Lightning Arrestors and different types of earthing systems 

• Electrical distribution sub-stations  
• PLC with capacity to troubleshoot, analyze, repair, report on, and recommend/ perform 

service of control and protection system in micro/mini hydropower 
• Perform testing and commissioning of grid interconnection of micro/mini hydropower  
• Perform and document process instrumentation verification and calibration 
• Site Testing and Commissioning of grid interconnection of micro/mini hydropower 
• Coordination with various stakeholders; NEA, Municipalities, Communities, CBOs, etc. 

REQUIRED QUALIFICATION AND EXPERIENCES 

• Bachelor’s Degree in electrical engineering  
• At least 5 years’ working experience in power sector with 2 years’ experience in rural 

electrification  
• Working experience with NEA and Independent Power Producer will be an asset   
• Ability to work independently  
• Computer skills: Auto Cad, MS word/ excel and power point 
• Excellent command of Nepali and English languages  
• Valid driving license (motorcycle)  

4. CIVIL ENGINEER (BAJURA) 

Duty Station: Budhinanda Municipality, Bajura 

The main responsibility of the incumbent is to successfully complete the civil works related to 
rehabilitation/upgradation of selected MHPs within the given time. The incumbent shall; 

• Work under the direct supervision of the Project Coordinator to rehabilitate/upgrade the civil 
works of MHPs 

• Work closely with respective municipalities, MHP Cooperative and Upgradation Committee, 
local contractors, and beneficiaries for construction of civil works 

• Maintain good working relationship with the local leaders (Ward Chairperson) and their 
technical team  

• Create and develop a good working environment with the beneficiary communities 
• Prepare detailed action plan of rehabilitation/upgradation of each MHPs in close 

coordination with all stakeholders and Project Coordinator 
• Ensure quality of construction materials and works 
• Survey, design, cost estimate of other project activities as and when required 
• Maintain daily logbook, Measurement Book and make recommendations for interim and/ or 

final payments 
• Visit other project sites as and when required 
• Prepare and submit monthly progress reports 
• Ensure timely completion of given responsibilities 

REQUIRED QUALIFICATION AND EXPERIENCES 



• Bachelor’s Degree in civil engineering  
• At least 5 years’ working experience in community infrastructure projects; MHPs preferred 
• Working experience with local governments, community-based organizations, private 

sector, INGOs and development projects will be an asset   
• Ability to work independently  
• Computer skills: Auto Cad, MS word/ excel and power point 
• Excellent command of Nepali and English languages  
• Valid driving license (motorcycle)  

5. OVERSEER – CIVIL (BAJURA AND JUMLA) 

Duty Station  : Budhiganga and Budhinanda Municipalities, Bajura 
  : Chandannath Municipality, Jumla 

The main responsibility of the incumbent/s is to successfully complete the civil works related to 
rehabilitation/upgradation of selected MHPs within the given time. The incumbent/s shall; 

• Work under the direct supervision of the Project Coordinator to rehabilitate/upgrade the civil 
works of MHPs 

• Provide technical support to MHP users during the rehabilitation works 
• Work closely with respective municipalities, MHP Cooperative and Upgradation Committee, 

local contractors, and beneficiaries for construction of civil works 
• Maintain good working relationship with the local leaders (Ward Chairperson) and their 

technical team 
• Create and develop a good working environment with the beneficiary communities 
• Prepare detailed action plan of rehabilitation/upgradation of each MHPs in close 

coordination with all stakeholders 
• Ensure quality of construction materials and works 
• Survey, design, cost estimate of other project activities as and when required 
• Maintain daily logbook, Measurement Book and make recommendations for interim and/ or 

final payments 
• Visit other project sites as and when required 
• Prepare and submit monthly progress reports 
• Ensure timely completion of given responsibilities 

REQUIRED QUALIFICATION AND EXPERIENCES 

• Diploma in Civil Engineering 
• At least two years’ experience in community infrastructure projects; experience working in 

MHPs preferred  
• Working experience in Karnali or Sudur Paschim Provinces preferred 
• Computer skills: Auto Cad, MS word/ excel and power point 
• Excellent command of Nepali and local languages (preferable) 
• Valid driving license (motorcycle)  

6. COMMUNITY SUPPORT OFFICERS (BAJURA) 

Duty Station  : Budhiganga and Budhinanda Municipalities, Bajura 



The Community Support Officer is primarily responsible for providing support to beneficiary 
communities to successfully implement MHP upgradation activities, productive energy uses, lift 
irrigation and electric cooking in selected MHPs. The incumbent/s shall be responsible for: 

• Resource mobilization  
• Formation/strengthening cooperatives and formation of upgradation committee 
• Mobilization of labor and material for rehabilitation/upgradation  
• Promotion of productive energy uses in selected MHPs 
• Support for installation and operation of lift irrigation systems  
• Promotion of e-cooking in selected households 
• Facilitate to undertake capacity development activities  

REQUIRED QUALIFICATION AND EXPERIENCES 

• Master’s degree in social sciences, management    
• At least 10 years’ experience in community development activities   
• Working experience in Karnali or Sudur Paschim Provinces preferred 
• Computer skills: MS word/ excel and power point 
• Excellent command of Nepali and local languages (preferable) 

7. ENVIRONMENT AND CLIMATE CHANGE OFFICER  
Duty Station: Kathmandu 

The primary responsibility of the Environment and Climate Change Officer will be to facilitate in 
planning and implementation of RERL project activities through the climate change lens. S/he will 
ensure that project activities are planned and implemented to meet the climate rationale. The 
incumbent will provide inputs on developing action plans and generating data to strengthen the 
climate rationale of the project activities which will also support in GCF project formulation. In 
addition, the incumbent will work in close coordination with Climate and Carbon Unit (CCU) of AEPC 
and UNDP. The key roles and duties of the incumbent will be, but not limited to, as follows: 

• Plan, collect and analyze prerequisite local level data to prepare project-wise climate 
change baseline  

• Assist the project in developing climate change adaptation activities at the field level to 
improve resilience of communities on the effects of climate change 

• Assist in setting up of a system for collection of information on temperature, precipitation, 
and water flow in MHP sites  

• Support to carry out climate change modelling based on meteorological/hydrological data 
• Prepare progress reports, case studies, success stories, lesson learned, etc. 
• Manage the database related to climate change activities 
• Conduct periodic capacity needs assessment of the stakeholders specifically the 

management committee and beneficiaries on climate change management 
• Keep close working relationship with officials of AEPC and UNDP and provide written and 

oral information when required 
• Assist and perform other duties as assigned by NPM when needed 

REQUIRED QUALIFICATION AND EXPERIENCES 

• Master’s degree in environmental sciences, climate change or related field    
• At least 2 years’ experience in climate change related activities  



• Computer skills: MS word/ excel and power point 
• Excellent command of English and Nepali a languages  

8. PRODUCTIVE ENERGY USE ASSOCIATE (KATHMANDU) 

The Productive Energy Use Associate will be responsible to provide support for promotion of 
productive energy uses, community mobilization and communication with field staff, event 
coordination and documentation. 

The duties and responsibilities of the Associate are as follows: 

• Maintain regular communication with field staff and social mobilizers 
• Compile monthly progress reports from field staff and social mobilizers and prepare progress 

reports  
• Prepare report, concept notes, presentation, proposal writing, and Terms of Reference 
• Prepare case study and others relevant documentation as per requirement  
• Support in capacity building activities, trainings, events management in center and field level 

when as required 
• Update the field situation with coordination of field staffs of the project 
• Update data of MSMEs, saving /credit activities and prepare reports 
• Regular update the field situation and reporting to Livelihood Expert 
• Perform other duties and responsibilities as assigned by Livelihood Expert and National 

Project Manager  
• Conduct field visit as required 

REQUIRED QUALIFICATION AND EXPERIENCES 

• Bachelor’s Degree in Business, Public Administration, Economic or Social Sciences  
• At least 2 years of experiences in development or private sector  
• Specific experiences for promotion of Productive Energy Uses (PEU) in renewable energy 

sector is required 
• Excellent report writing skill in both English and Nepali is necessary for the position 


